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14 September 1987

MEMORANDUM FOR: Director of Logistics

STAT FROM:

UL Parking Coordinator

SUBJECT: Permit Cisbursement

. 1. The procedure for disbursement of parking permits
within Fhe Agency to date has been to have each Directorate be
responsible for obtaining population figures and providing them
to the OL Parking Coordinator. Using these figures, the

Parkigg Coordinator issues permits to the Directorate level and
they in turn issue them to each office within the building
being allocated.

2. The OL Parking Coordinator feels after looking at all
aspects of the procedures, it would be to everybody's advantage
for the Parking Coordinator to be the point of contact for the
DDA rather than issuing permits as described in paragraph 1.
However, the other Directorates stil] want to be involved fronm
the beginning, so the procedures for them should remain
unchanged.

3. Any questions regarding the above, ¢maybe be directed t
the OL Parking Coordinator on
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